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POSITION DESCRIPTION 
 
TITLE: Adult Community - Instruction & Classroom Support Technician 2 
 
Full time, 12 month, project position 
 
LOCATION: Washington State University Pierce County Extension, 3602 Pacific Avenue, Suite 
200, Tacoma, WA 98418-5739 

 
RESPONSIBLE TO:  Food $ense, Square Foot Nutrition Project Coordinator Supervisor and Pierce 
County Nutrition Faculty. 
 
SUMMARY OF DUTIES: 
Under general supervision, the incumbent will provide delivery of nutrition education 
throughout Pierce County, primarily to schools and community settings and provide 
specialized duties, such as whole school program, and/or adult community education. 
Duties include adult and/or youth education, on-site program management and 
program evaluation at each location. 
 
Duties Include: 

• Using approved curricula and materials, present nutrition education 
programming for adults at community sites, in Whole School Projects and other 
assigned Pierce County SNAP-Ed qualified sites, on-site program management 
and program evaluation at assigned locations, including the purchase of 
groceries and preparation of demonstration food for lessons.  

• Select and adapt recipes and approved curricula for adult nutrition education. 
Under supervision, contribute to publications for target audience.  

• Create a positive learning environment that uses culturally appropriate methods 
and technologies. 

• Work with Program Coordinator and other Administrative Professional staff to 
recruit participation in nutrition education activities at qualified sites. Schedule 
and deliver adult nutrition education to SNAP eligible adults. 

• Maintain records; administer evaluations and complete reports that document 
the enrollment and progress of program participants. Provide necessary 
evaluation and financial reports to meet organizational requirements.  

• Procure materials and supplies for effective program delivery in consultation 
with Program Coordinator, purchases will be made using a defined program 
budget and in strict accordance with established University procedures. 
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• Participate in local trainings, workshops and other staff development 
opportunities as required for effective program delivery, including annual Food 
$ense Conference and other relevant professional development training. 

• Maintain knowledge of current WSU approved research-based nutrition 
information in order to present accurate concepts to program participants. 

 
QUALIFICATIONS  
Required: 

• Bachelor’s degree in education, nutrition, agriculture or related field OR 
equivalent education and experience.  

• Willingness and ability to work a flexible schedule.  
• While using a private or WSU-owned vehicle for official business, must have 

current automobile liability insurance (meeting the requirements described in 
RCW 46.30.020 and RCW 46.29.090).  

• Valid driver’s license and ability to travel within targeted counties.  
• Employment is contingent upon successful completion of the background check. 

The background check will be repeated every three years.  
• Must have, or be able to obtain within 30 days of hire, a valid Washington State 

Food Handler’s Permit. 
 
Preferred: 

• Demonstrated experience working successfully in a community based or public 
school setting.  

• Demonstrated ability to successfully deliver educational programs. 
•  Demonstrated experience or training in nutrition or food service related field. 

Demonstrated experience creating and maintaining partnerships. 
•  Demonstrated ability to communication both orally and in writing.  
• Organization skills to keep records and monitor program process and report 

results.  
• Demonstrated ability to work independently and as a team.  
• Experience or knowledge in using electronic communication methods and 

equipment for extension education and daily work activities.  
• Experience or skills in cooking.  
• Second language skills in Spanish or Russian preferred. 
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WAGES AND APPLICATION PROCESS: 
Monthly Salary:  $2,920.00 
 
Apply on line only:  www.wsujobs.com / https://www.wsujobs.com/postings/13449 
Closing Date:  August 24, 2014 
 
WSU is an AA/EEO/ADA educator and employer. 
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